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INSTRUCTIONS FOR 
THE MUSIC MINISTER AT MASS 
 

 

  Thank you for volunteering to be a music minister for the people of Saint Joseph 
Catholic Church, Issaquah. Your ministry is an important component of the 
community we are called to be. Please be assured that the whole community very 
much appreciates the service you provide. 

 
BEFORE MASS 

1.  Home Preparation • As a leader of song prayer, it is important that you spend 
time during the week to pray with your music. 

• Music should be reviewed and practiced at home prior 
to the liturgy on Sunday so that all involved sing with 
confidence. 

• On the day of your assignment, take some time for quiet 
prayer. As you pray you may want to remember the 
parish community you are preparing to serve. 

• In addition to preparing yourself spiritually in prayer, it 
is also helpful to prepare your appearance. Dress 
properly to reflect the dignity of the ministry in which 
you serve. The focus needs to be on the Eucharist, so 
avoid any attire that brings attention to you. 
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2.  Arrival & Setup • It is strongly recommended that you arrive 1/2 hour 
before Mass to give you ample time to prepare and set 
up instrument(s) and microphones properly if needed.  
You will need more than ½ hour before Mass if you are 
rehearsing a choir (if one is at the Mass).  Cantors 
especially should arrive early in order to practice and 
warm up their voices. 
 

• When warming-up for Mass it is important that the 
warm-up concludes 15 minutes before Mass begins.  The 
downstairs piano is also available for warm up or 
rehearsal, but it should end 15 minutes before Mass.  

 
• During this remaining fifteen minutes instrumental or 

sung prelude music is encouraged, except during Lent 
when silence is to be observed. 

 
• At Christmas and Easter services more prelude music or 

caroling (perhaps involving the assembly) is encouraged, 
with many of the traditional songs the assembly is 
familiar with and can easily sing along. 

 
   

• This time before Mass may also be used to teach or 
review new music. 

 
• Please plan for at least one minute of silence before Mass 

begins.  Reader 1 will make all announcements before 
Mass including a call for those who are visiting or new to 
raise hands to acknowledge them.  After the reader 
finishes the announcements and introductions, the reader 
will then go to their seat. As the reader does this, wait 
for an appropriate time to announce the gathering song 
and then begin the song. 
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INTRODUCTORY RITES 

3. Entrance Song • This music sets the tone and participation level for the 
entire Mass.  Please start this after the reader has asked 
the assembly to greet one another. Start the song before 
the greetings die down (keeping the excitement level 
high).  

• It is critical that this music be such that the assembly 
already is familiar with it and can sing it with gusto.  

• During Lent and Advent entrance music can be more 
reflective in nature; nevertheless, the entrance song needs 
to always be one with which the assembly is familiar.  

• It is necessary that this song reflects the liturgical season 
(i.e. Advent, Christmas season (inclusive through the 
baptism of the Lord,) Lent, Easter (inclusive through 
Pentecost) and Ordinary Time. 

• If there is incense this opening song needs to continue 
(even repeating verses) until the presider reaches his chair 
and is ready for the greeting. 

 
4. Greeting • If this is chanted, it is expected that the musicians help the 

assembly in responding with a sung response. 
 

5. Sprinkling or 
Penitential Rite 

• Sprinkling Rite music reflects the use of water for 
baptismal remission of sin or spiritual cleansing as a 
theme. It is usually used for the whole Easter season. 

 
• Penitential Rite 

- Confiteor & Kyrie when the presider begins with 
the Confiteor it is always to conclude with the 
absolution followed by the Kyrie. 

- Penitential dialogue rarely used on weekends, 
there are no sung parts to this form. 

- Penitential Tropes normally are sung or chanted. 
The meter or speed of the singing or chanted 
echoes the meter or speed that the presider prays 
the tropes (verses). 

6. Gloria • Gloria is sung at all Sundays and Holy Day Masses except 
during Advent and Lent.  The Gloria is sung on Holy 
Thursday. 

• In choosing a Gloria, be sure that the choir or song 
leaders are strong enough to be heard and to lead any 
particular Gloria. 

• Bells may be rung with the refrain of the Gloria on Holy 
Thursday and throughout the Easter Season. 
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7. Opening Prayer • If this is chanted, it is expected that the musicians help the 
assembly in responding with a sung “Amen.” 

 

LITURGY OF THE WORD 
8. First Reading  
9. Responsorial Psalm • Psalms are intended to be sung. 

• The norm is to use the psalm set for the readings of the 
Mass as it is printed, but for pastoral reasons another 
similar psalm may be chosen on a case by case basis.  
Metrical / Musical settings (i.e. chant, lyrical, or 
hymnody) may be used, but need to be the proper psalm 
and verses of the day.  Keep in mind, though, that the 
musical setting should be easy for the congregation to 
follow and it should encourage participation. 

• It is important that the psalmist(s) lead the assembly in 
each response from the ambo. It is important for the 
psalmist to properly adjust the microphone so that it is 
pointed towards their chin, so that words can be clearly 
heard.  

10. Second Reading  
11. Alleluia or Gospel 

Acclamation 
• The Alleluia (or the Gospel Acclamation during Lent) is 

always sung. 

• If not sung, they are to be omitted. 

• The Alleluia or Gospel Acclamation must continue until 
the Gospel procession is completed i.e. the person to 
proclaim the Gospel has reached the ambo. 

12. Gospel  
13. Homily  
14. Profession of Faith • May be chanted during special seasons. 

 
15. General 

Intercessions 
• Response may be chanted during special seasons. Please 

consult with presider in advance. 
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LITURGY OF THE EUCHARIST 

16. Preparation of 
the Altar and 
Gifts 

• Generally speaking, the Offertory hymn is: 

- Reflective of the day’s Scriptures, and 
- Reflective of the Season or Feast, and 
- Reflective of Service 
- Reflective of Eucharist 

 
• During the Offertory a longer song may be needed, as an EM 

will bring up all the cups and bowls during this time and the 
presider will pour ALL cups during this time and sort out 
hosts.  Feel free to play 2 songs or a meditation as need be. 
Music must complete playing once you see the presider wash 
his hands as usual. 

• If necessary, instrumental music can be used if needed except 
during Lent when instrumentals are discouraged. Silence is an 
encouraged option during Lent. 

• The “Blessed are you Lord, God…” prayers are not to be 
prayed aloud by the presider when there is offertory music.  

17. Prayer over the 
Gifts 

• If this is chanted by the presider, the choir should lead the 
assembly in a sung “Amen.” 

18. Eucharistic 
Prayer 

• Preface Dialogue: When chanted by the presider, the choir 
should respond with the proper companion responses. 

• Preface: This may be chanted by the presider  

• Sanctus/Holy/Acclamation: Since this is technically a response 
acclamation to the preface, it needs to be sung at the same 
pace or meter as the presider’s preface. It is not a song which 
has its own tempo.  

• Eucharistic Prayer/Anaphora: This may be chanted by the 
presider. 

• Memorial Acclamation: Since this is technically a response 
acclamation, it needs to be sung at the same pace or meter as 
the presider’s invitation. It is not a song which has its own 
tempo. 

• Great Amen: Since this is technically a response acclamation 
to the doxology, it needs to be sung at the same pace or 
meter as the presider’s doxology. It is not a song which has 
its own tempo. 
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COMMUNION RITE 
19. Lord’s Prayer • This may be sung at any time, but this is done at the 

presider’s discretion. 

20. Deliverance 
Prayer 

 

21. Doxology • If the Deliverance Prayer is chanted or sung the Doxology is 
then chanted or sung. 

22. Invitation to 
Sign of Peace 

 

23. Sign of Peace • It is critical that the musicians be ready at this time for the 
Agnus Dei and the Communion song (as there is only one 
brief response between the two). 

24. Breaking 
Bread/Agnus Dei 

• Should begin as soon as the presider breaks the host at the 
altar.  Ordinarily sung three times but may be repeated as 
many times as needed for the fractioning of the bread and 
wine (as sometimes happens in very large gatherings.) 

• When using multiple tropes (verses) the last verse is always 
to be, “Lamb of God who takes away the sins of the 
world…”; this is the indicator verse for the final “grant us 
peace.” 

25. Communion • The Communion song is usually Eucharistic in nature, 
although it may be related to the season, scriptures or feast. 

• Pianist or musicians please begin playing when the presider 
receives from the chalice and send your choir to receive 
Communion first.  They can line up as the presider is 
distributing Communion to the other EM’s.  When the choir 
returns from Communion, announce or just begin singing 
the Communion hymn which should be on the board 
already.   

• The Sacramentary dictates: “While the presider receives the 
body of Christ, the Communion song is begun. 

• Play through as normal.  All hosts will be returned to the 
altar first and placed in the ciborium.  The sacristan and an 
EM with the Blood of Christ will then return to the pianist 
to offer Holy Communion near the pianist’s chair.  The 
sacristan will then process out in silence while the assembly 
stands.  Then the assembly will sit when the sacristan goes 
into the Blessed Sacrament chapel.  

• The Communion song is to finish at the conclusion of the 
clearing of the altar after Communion. 
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26. Period of Silence 
and/or Song of 
Praise 

• Some silence is good here. Try to watch for the presider’s 
cue before starting the song of praise. 

• This song should express praise and/or thanksgiving to God 
and should also reflect the appropriate season. 

• Since this is the last song that the people have to sing please 
try to make it one that they will carry in their hearts as they 
leave.  The assembly will stand for this song. 

27. Prayer after 
Communion 

• If this is chanted, it is expected that the musicians help the 
assembly in responding with a sung “Amen.” 

CONCLUDING RITE 
28. Greeting • If this is chanted, it is expected that the musicians help the 

assembly in responding with a sung response.  

29. Blessing • If this is chanted, it is expected that the musicians help the 
assembly in responding with a sung “Amen,” or series of 
“Amen’s.” 

30. Dismissal • If this is chanted, it is expected that the musicians help the 
assembly in responding with a sung “Thanks be to God,” 
and during the Easter Season with the matching “Alleluia.” 

AFTER MASS 
31. Postlude Music • Officially there is no closing or recessional song, rather just 

postlude; but in order for this to “feel right” for the people, 
the musicians and/or choir need to be well prepared for the 
postlude. 

• The music may be instrumental or sung. The music should be 
reflective of the season, up-beat instrumentals also work 
well here.   

• Remember during Lent instrumentals are discouraged. 
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Nota bene: 

• During Advent, Christmas, Lent, and Easter, it is very important that at least the opening 
song and one other song be one of the proper seasonal songs.  

• During Marian feasts, one Marian song may be used during the Mass (but not more).  

• Never should any Marian Songs replace Easter Songs (during May) but rather one Marian 
song needs to be placed at the other locations where other songs may be used during 
Mass i.e. offertory and song of praise.  

• However, on specific feasts of Mary (during ordinary time and not on Sunday) a Marian 
song may be used for the opening song. 

• It is very important that all musicians make every attempt to work together to choose 
the seasonal Mass acclamation settings. The purpose of this is to help the assembly to 
have a sense of shared journey and oneness. 

• It is also important to share some common repertoire so that Catholics wherever they 
may be worshiping will feel at home. At the same time different music groups must 
respect the variety and individual expressions of each group.  The spirit has many voices 
and it is encouraged that all of them be expressed and valued. 

 
 

 

 Thank you for the kind service you provide to our community as a music minister.  

May God abundantly bless you for your service! 

 

 


