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INSTRUCTIONS FOR 

THE READER AT MASS 

 

 

Thank you for volunteering to be a reader for the people of Saint Joseph Catholic Church, 

Issaquah. Your ministry is an important component of the community we are called to be. 

Please be assured that the whole community very much appreciates the service you 

provide. 

 

BEFORE MASS 

1.  Home Preparation 1. The church uses a web based scheduling system. You will 

be notified by email with your account information. The 

current schedule can always be accessed through the 

scheduling website:  

 https://secure.rotundasoftware.com/l/web-

terminal/login/SJCIssaquah?user=SJCIssaquah 

or on your mobile device using the Ministry Scheduler Pro 

app (the author is Rotunda Software). 

 

2. If you have any scheduling conflicts, it is your 

responsibility to find a replacement. Please do this no later 

than one week in advance.  Use the scheduling application 

or contact the coordinator. 

3. Review both readings early in the week, in the off chance 

that the other reader does not show up and you need to 

read both readings. Read your lector’s workbook or use 

online resources to better understand the reading and 

proclaim it as best as possible.  It is helpful to read the 

bible verses before and after the verses you will be 

reading, to get a better context for the reading as well. 

When you really understand the meaning of the passage, 

it comes across in your voice when you do the reading 

and the assembly will be able to understand it better.  If 

you are unsure of pronunciation of words, please use a 

resource such as 

http://netministries.org/bbasics/bbwords.htm to find the 

correct pronunciation.  There is also an online lector 

preparation / lector notes site at 

http://www.lectorprep.org/ to help you with your 

preparation.   

 

https://secure.rotundasoftware.com/l/web-terminal/login/SJCIssaquah?user=SJCIssaquah
https://secure.rotundasoftware.com/l/web-terminal/login/SJCIssaquah?user=SJCIssaquah
http://netministries.org/bbasics/bbwords.htm
http://www.lectorprep.org/
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4. The readings can be found on the Conference of Catholic 

Bishops website http://www.usccb.org/bible/ and there 

are also links on the SJC scheduling website. 

5. On the day of your assignment, take some time for quiet 

prayer. As you pray you may want to remember the 

parish community you are preparing to serve. 

6. In addition to preparing yourself spiritually in prayer, it is 

also helpful to prepare yourself in appearance. Dress 

properly to reflect the dignity of the ministry in which you 

serve. The focus needs to be on the reading, so avoid any 

attire that brings attention to you. Business casual dress is 

appropriate. No shorts please. 

7. By Friday, the Before Mass Commentary (BMC) and 

Prayers of the Faithful (POF) are available on the parish 

website. https://www.sjcissaquah.org/liturgical-ministers/ 

 Take some time to review these. Reader 1 listed on the 

schedule will do the Before Mass Commentary.  Reader 2 

will read the Prayers of the Faithful.  If you are unsure of 

the pronunciation of a person’s name or have other 

questions, ask the presider at Mass. 

2.  Arrival Time Please arrive no less than 15 minutes before Mass begins.  

Kindly check in at least 10 minutes before Mass, even if 

not assigned, to see if you are needed.  Anytime under 10 

minutes and the sacristan will start making replacements 

for no-shows or late arrivers.  

3.  Set-up 1.  Please sign-in at the ministry table and put on a chain with 

a medallion of a flaming symbol of the Holy Spirit or the 

word Lector on it, found hanging on the wall. If neither of 

these can be found you may put on any medallion to 

indicate that you are a minister at mass. 

2. In the event that there is only one reader please read both 

readings (see Home Preparation: Step 3 above). 

3. Remove your outdoor jacket or coat (if applicable) 

4. Please note, readers are asked to be seated near the ambo 

and you’ll want to sit on the aisle. If mass is crowded, 

place a “reserved seating” card in the pew where you plan 

to sit. These signs can be found at the ministry table. 

5. Confirm that the Lectionary is marked on the correct page 

and is on the ambo shelf, under the table. Be attentive to 

the proper year A, B, C or special feast day readings. 

6. Check to be sure that the Before Mass Commentary and 

Prayers of the Faithful are ready in the Lector Binder. 

http://www.usccb.org/bible/
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Review these items in case there are changes from the 

emailed version.  

7. Leave the binder open to the Before Mass Commentary.   

8. Reader 1 check that the ambo microphone is set properly.  

The microphone works best if it is pointing at your chin. 

9. Reader 2, retrieve the Book of the Gospels from the 

sacristy or the sacristan.  

10. When a deacon is present, the deacon carries the Book of 

the Gospels and reads the Prayers of the Faithful. 

11. The priest will gather with all the ministers of the Mass, 

including both readers, near the stained glass window for 

prayer a few minutes before the liturgy begins. 

4.  Before Mass 

Commentary 

Reader 1 proceeds to the ambo to read the Before Mass 

Commentary. Bow at the waist to the altar at the side of 

the ambo. The binder should already be open. Read the 

commentary with enthusiasm and be sure to smile. Please 

don’t ad lib! 

At the end of the commentary observe the moment of 

silence with the congregation.   

12PM Mass only: After the church bell rings the 

congregation will recite the Angelus prayer. 

Put the binder back in its place, open the Lectionary to the 

proper page, and return to your seat, as Reader 1 will not 

be processing in. 

 

 

DURING MASS 

5.  Procession 1.  The order of the procession is as follows: 

a. Cross Bearer 

b. Candle Bearer(s)  

c. Sacristan 

d. EM’s 

e. Reader (with the Book of the Gospels if deacon not 

present) 

f. Baptismal families (if present, typically baptisms are 

the second Sunday of the month) 

g. Deacon (if present, with Book of the Gospels)  

h. Guest priests (if present) 

i. Presider  

 

2. If there is no deacon at the Mass prepare to join the 

entrance procession ahead of the priest(s) alone and 
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carrying the Book of the Gospels at face level or higher. 

Make sure your vision is not obstructed.  

3. Keep the opening procession moving.  Keep enough space 

in front of you so you don’t have to stop.  

4. Reader 2 will always process in, even if there are baptisms.  

5. When carrying the Book of the Gospels,  

a. When reaching the front of the altar (baptismal font 

side) go to the left (clockwise), without stopping, and 

continue around to the back of the altar. Do not bow 

when reaching the front of the altar as the other 

ministers are doing. 

b. Pause at the foot of the altar and proceed drop your 

head for a moment.  

c. Proceed directly up the stairs of the altar platform and 

stand the Book of the Gospels, slightly open, in the 

center of the altar. Then proceed to your seat without 

bowing again. 

6. If you are not carrying the book, pause at the foot of the 

front of the altar and bow from the waist. Then proceed 

to your seat. 

 

6.  Liturgy of the Word 1.  As soon as opening prayer is completed, if there is no 

Children’s Liturgy of the Word, Reader 1 immediately 

heads toward the ambo, bows to the altar, then steps up 

on the ambo. You may bow either beside the ambo or 

between the ambo and the altar.  If you are approaching 

from the main aisle, bow while you are still in the main 

aisle. If there is Children’s Liturgy of the Word, Reader 1 

waits until the children are almost out the door before 

starting to the ambo.  

2. Reader 1 should be ready to read right away. Adjusting 

one’s glasses and microphone and finding the page from 

which to read, needs to have been done before one gets 

to the ambo. Be sure your posture is nice and straight. 

Please do not grip the ambo like a conservative preacher 

ready to give a “fire and brimstone” sermon.  If necessary 

you may lift the book and hold it in one hand if this is 

more comfortable for you, but it is best that the word 

rests on the mensa (table) of the ambo. 

3. Introduce your reading well.  Do not read the “summary 

phrase” and do not change any of the words.  Pause and 

then begin your proclamation. Be attentive to your speed 

and delivery, making it not too slow and not too fast and 
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using your speed and volume for proper emphasis. Slower 

is better. Be sure to enunciate and use good inflection. 

Proclaim with a speaking style that is audible and clear.  

Be attentive to your posture.  As much as possible, keep 

eye contact with the assembly.  Keeping your finger 

pointed to where you are will help you to not lose your 

place when you do this. Make the proclamation come 

alive.  If you turn your head to the side, also move your 

body so the microphone is still between you and the 

people you are facing; otherwise your voice fades out and 

the assembly cannot hear you very well.  Pause at the end 

of the reading and finish with, “The Word of the Lord. Say 

the refrain “Thanks be to God” with the congregation. 

4. If the second reading is on the next page, please turn the 

page and adjust the ribbon so it is not over the reading if 

needed. 

5. Either step back and bow from the waist, or return to a 

spot beside the ambo to bow.  You do not need to wait 

for the cantor to approach the altar, so that you bow 

together toward the altar.  Just proceed at a normal pace 

to reverence the altar yourself and then return to your 

seat. 

6. After the cantor finishes with the response and starts to 

leave the ambo, Reader 2 stands and proceeds to bow to 

the altar and moves to the ambo. Again, it is not necessary 

to bow synchronously with the cantor. Follow the 

instructions for reading as above. If the microphone needs 

to be adjusted please do this as quietly as possible. Reader 

1 should have turned the page to the second reading but 

be prepared to turn it yourself just in case. 

7. After the second reading is completed, place the 

Lectionary on the shelf under the ambo. The priest or 

deacon will be placing the Book of the Gospels on the 

front of the ambo after the Gospel reading.  Bow to the 

altar and return to your seat. 

7.  Prayers of the Faithful 1.  Make your way to the ambo towards the end of the 

Creed, bowing as before. Do not wait until the end of the 

Creed. Sometimes the Creed is omitted (as during 

baptisms), so pay close attention!  In this case the presider 

will cue you with something like, “We ask God to hear 

our intentions”. At masses at which there are baptisms the 

Prayers of the Faithful immediately follow the Rite of 

Baptism. Be ready! 

2. Open the binder to the Prayers of the Faithful. 



Reader_Instruction_2019.docx 

Last Updated 1/03/2019 
Page 6 of 7 

3. The priest will read the written introduction to the 

intercessions, or may improvise, so be prepared to start 

reading when he finishes speaking!  

4. If there is a special response required from the assembly 

(e.g. during Advent or Lent) it will be written at the top of 

the petitions. Please look for this. 

5. Pay attention to your pace and enunciation.  Be sure to 

pause before saying, “We pray to the Lord” after each 

intercession.  Lead the congregation by saying the 

response with them. 

6. Remain at the ambo while the priest does the closing 

prayer.  Return the binder to the ambo shelf. 

7. Return to your seat pausing to bow as before. 

 

AFTER MASS 

8.   1.  Readers do not process out. 

2. It would be a very nice gesture to set the books for the 

next Mass. 

3. Return your medallion! 

 

Thank you for the kind service you provide to our community as a reader.  May God 

abundantly bless you for your service! 

 

 

Notes & Suggestions 
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