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INSTRUCTIONS FOR THE SACRISTAN  
FOR WEEKDAY MASS 
 

 

 Thank you for volunteering to be the Sacristan for the people of Saint Joseph 
Catholic Church, Issaquah. Your ministry is an important component of the community 
we are called to be. Please be assured that the whole community very much appreciates 
the service you provide. 

BEFORE MASS 
A.  Home 

Preparation 
• If you have any scheduling conflicts, it is your responsibility 

to find a replacement. Please do this no later than a week in 
advance.  The contact list of names and numbers will be sent 
out to all ministers with each schedule. 

• On the day of your assignment, take some time for quiet 
prayer. As you pray you may want to remember the parish 
community you are preparing to serve. 

• In addition to preparing yourself spiritually in prayer, it is 
also helpful to prepare your appearance. Dress properly to 
reflect the dignity of the ministry in which you serve. The 
focus needs to be on the Eucharist, so avoid any attire that 
brings attention to you. 

• Please be sure to bring your key each time you are sacristan. 
 

B.  Arrival & Site 
Preparation 

• It is important that the sacristan arrive at least 15 minutes 
before Mass.  

 
C.  Mass Preparation 1. Unlock the front doors upstairs 

2. Turn on lights as necessary (usually just east lights, altar 
and ambo). 

3. Turn on sound system. 
4. Bring one of the presider’s chairs in front of the right pews 

and put a small credence table beside it. (Except when the 
school children are at Mass.) 

5. Make sure Mass books are in their proper places and set 
to correct pages:  
- Lectionary – ambo  
- Prayers of the Faithful (Purple Cover) in the left front 

pew along with the bells (except when children are at 
mass, put it on the table beside the presider’s chair.) 

- Sacramentary is placed on the table beside presider’s 
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chair. 
6. Check the supply of hosts in the tabernacle, and calculate 

what is needed for Mass. 
7. Place the small side table on the altar platform to the left 

of the altar. Place on it a small white table cover.  
8. In the sacristy:  

a. Try your best to discretely count the Mass attendance 
and place on the paten the appropriate number of 
hosts and one weekday presider’s host. Pour a small 
amount of wine in the chalice 

b. You will also need (1) purifier, (1) corporal, (1) huck 
towel, cruet of water and a lavabo bowl. (When the 
school children are at mass, place these along with the 
paten and chalice on the table beside the piano.)   

c. Place a & b on a tray and arrange neatly on the small 
credence table. 

d. (When the school children are at mass you will need 
to set a bowl with a large presider’s host and several 
small host and a pitcher of wine on the back table by 
the door) 

 
  9. If no one volunteers to light the candles, you can ask 

someone if they would be honored or you can light them. 
After extinguishing the wick of the lighter, be sure to push 
the wick back out as the melted wax will stick to the 
inside of the tube and then the next person is in trouble. 

10. You will also need an extra-ordinary minister of Holy 
Communion and a reader. Ask the people who are there 
if they would like to help with one of these ministries.  

11. Check in with the presider to see if anything else may be 
needed. Remain available to the presider and the 
ministers. 

 

AFTER MASS 
D.  Mass Clean-up 1. Retrieve all vessels, and carefully purify them according to 

the approved rubrics. 
a. Pour water onto the ciboria, so that it washes any 

species into a communion cup. 
b. Swish the water in each of the communion cups and if 

the cup and consume, if possible or dispose of in the 
sacrarium (special covered sink). 

c. Then proceed to wash all vessels that have touched a 
human mouth well with soap and water; other vessels 
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are to be washed with water only. 
d. Do not ever use paper towels to wash or dry vessels as 

it makes small scratches especially in the gold and 
silver plated vessels. 

e. Dry with the small terry towels. 
f. Thoroughly rinse purificators and corporal out into 

sacrarium, and hang these towels on the racks to dry. 
g. Dry (or nearly dry towels) are put in the bottom 

drawer for laundering. 
 

E. Site Clean-up & 
Departure 

1. Please turn off the sound system upon entering the 
sacristy. 

2. Report other problems and supply needs as necessary in 
the Sexton Log Book.  

3. Be sure to report urgent needs directly to the presider. 
4. Be sure that the ushers have straightened and tidied-up 

the church 
a. Check pews 
b. Check restrooms 
c. Lock doors  
d. Close windows (during cool season)  
e. Check that all vigil candles don’t have a match in 

them. 
f. Extinguish all candles if this hasn’t been done yet. 

5. Turn off lights 
6. Please check with the presider before departing. 
 

  

 Thank You for your service to the community as a sacristan. As you can see by the 
outline above, you have a very important role in the sacramental life of your 
community. May God abundantly bless you for your service! 

Notes & Suggestions: 
 

 

 

 

 

 

 


